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Deadline 

 
Deadline for Submitting Completed Portfolios is February 28th at midnight. There 

are no exceptions. 

 

Support Contact 
 

Toni Wheeler 

ISAT-Alt Coordinator 

21st Century Classroom-Assessment 

tcwheeler@sde.idaho.gov 

208-332-6957 

 

Evidence Formatting 
 

Before beginning the upload process, it is important to make sure all evidence to be 

submitted is formatted correctly.  Below is a list of compatible formats: 

 

Artifacts must be of the following types: 

 PDF documents (.pdf) 

 Jpeg images (.jpeg) 

 PNG images (.png) 

 GIF images (.gif) 

 TIFF images (.tiff) 

 Flash video (.flv) 

 Mpeg4 video (.mp4) 

 Mov video (.mov) 

 Avi video (.avi) 

 MS Document (.doc, .docx) 

 

 

 

Accessing I-PASS 

 
Go to the following site 

 https://apps.sde.idaho.gov/IPass/ 

 Read through Important Application Information 

 

 

 

 

 

 

 
 

 
 

mailto:tcwheeler@sde.idaho.gov
https://apps.sde.idaho.gov/IPass/


 5 

Logging On 

 

 
 

 

  
 

 

 

 
 

Click Log On 

Existing Users enter: 

 User name 

 Password 

 

Click Sign In 

 

New Users: 

 Click Registration and 
follow directions 

Verify User name 

 

If your User name is 

missing or incorrect 

contact: 

 

tcwheeler@sde.idaho.gov 

 

 

 

 



 6 

 
 

 
 

 
Student List 

 

 

 
 

Verify all 

students 

taking the 

ISAT-Alt are 

listed 

 

 

Click Districts and Schools 

 

 

Start typing your school 

name then select correct 

school when drop down 

appears. 

 

Click Select 
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Uploading Evidence 

 
 

 
 

 
 

 

 
 

 Verify 

demographics 

 Check portfolio 

status 

 View/delete 
unassigned files 

Click the 

up/down arrow 
to expand 

Click the blue Student Name 

Click on “+ Click Here to 

Upload” a File 

Search your local machine for 

artifact you want to upload 

 
Click Open 
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***Google Chrome or Firefox Browser Users Only*** 
These browsers allow for the user to drag and drop files from your local machine 

into the IPASS System.  Below are the two places you can directly drag and drop to: 

 

1) Student List Page 

 

 
 

2) Student Portfolio Page 

 

         
 

 
 

 

Enter a description 

 
Click Start to begin upload 

Artifact will appear in list 

below upload bar 

Drag and drop 
files here 

Drag and drop files 
here 
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Student Portfolio Page 

 

 
 
 

1- Student Demographics 

2- Uploaded Artifact List 

3- Content Area Tabs 

4- Objective Tables 

5- Complete Button 

 

 

 

1
 

1  

2 

5 

4 

3 
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Moving Artifacts into the Objective Table 
 

 
 

 

 
 
 

 

 
 

 
 

 
 

 
 

 
 

Drag and drop an artifact 

from the Uploaded Artifact 

List onto the table below 

the appropriate objective 
for the desired content 

Enter scores, comments, 

description and collected 

date for artifact 

 
Select OK 

The artifact 

will now 

appear in the 

table 

 

W 
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Icon List 

 

 
Click to edit baselines or artifacts 

 
Empty  

 
Completed baseline or objective entry-when all lines have this mark 

please select Complete button at the bottom of content page 

 
In Progress 

  
Delete artifact from Uploaded Artifact List 

 
Manually move artifact from Uploaded Artifact List into a content 

objective 

  
Teacher score for artifact 

 

When all baselines and objective entries have the green circled check 

for that content area, click this button to complete and lock the 

portfolio.  This will need to be done for each content 

 

Completing and Submitting Portfolios 
 

 

When all lines have a green 

circled check the portfolio for 

that content is complete 

 

Click Complete to submit and 

lock the portfolio 

 

*You will need to select 

“Complete” for each content 

area  


